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Chemeketa Safety Data Sheets (SDS) 
  Access and Retrieval Guide 

 

Reminder: if this is an emergency, please dial 911 or contact poison control immediately. 

OHSU Poison Center 1-800-222-1222 

 

 

Purpose:  This document is a guide to accessing and maintaining VectorSolutions, 
Chemeketa’s SDS Management System for immediate 24/7 access to Chemeketa's SDS 
library. 
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SDS Primary Access Methods 
Primary access methods to the SDS library for Chemeketa Community College, including outreach centers, are listed in 

the table below. Choose the access method from the table to retrieve or load the Chemeketa SDS. 

Access Method Where to Go How to Use 

1. Desktop/Tablet  VectorSolutions 
https://chemeketa-or.newlook.safecollegessds.com 

The main screen provides a 
central search bar. 

2. QR Code Posters  Near Chemical Storage Areas 
Use your device to scan the 
poster to go to the SDS files 
for that location. 

3. Emergency/Backup Physical Binders: Location is department-specific; 
contact the supervisor or EHS for further assistance. 

Use the tabs in the binder to 
quickly locate the SDS. 

4.  Contact EH&S 
Email safetysaves@chemeketa.edu, email EH&S 
Coordinator Rosalee.Clanton@chemeketa.edu, or 
call 503-399-2315. 

Email or call. 

The 30-Second Search Procedure 
Follow the steps in the table below to quickly search for and retrieve SDS. 

Step Action Key Tip for Success 

STEP 1: Identify Refer to the chemical container label 
and confirm the exact product name. 

Always use the full, official product name as it 
appears on the label. 

STEP 2: Search 
Type the product name or 
manufacturer into the search bar in 
the VectorSolutions platform. 

Start with the most unique word in the product 
name (Example: search for "Citrus Degreaser" 
instead of "ABC Citrus Degreaser 5000"). 

STEP 3: Verify 
Crucially, verify Section 16 (Other 
Information). Look for the SDS 
Revision Date.  

Ensure this date matches or is newer than the 
date on the label or is the most current 
version. 

STEP 4: Respond 
Go to the critical sections for action: 
Section 4 (First Aid) or Section 8 
(PPE/Controls). 

In an emergency, do not read the whole 
document; go straight to the section you need! 

 

 

https://chemeketa-or.newlook.safecollegessds.com/collection/view/27117c62-9fe0-4274-92c4-1c68bff7e1f6/EOC%20-%20Vineyard?location_id=b7bf1416-f6cb-47d5-9826-795064f2872d
mailto:safetysaves@chemeketa.edu
mailto:Rosalee.Clanton@chemeketa.edu
https://chemeketa-or.newlook.safecollegessds.com/


​ ​ ​ ​ ​ ​ ​ ​  

Step-by-Step Guide to: 

Viewing Chemeketa SDS sheets 
 

Step 1: Navigate to Chemeketa's SDS cloud storage.  Click here �  Vector Solutions 

 **Tip** After you click the link above, bookmark it for future use. Click here for bookmarking information.   

You can also type https://chemeketa-or.newlook.safecollegessds.com/  into the browser search bar and 
press Enter to access the SDS for Chemeketa. 

Example: Using the browser bar to type chemeketa-or.newlook.safecollegessds.com for SDS access. 

 

 

Step 2:  

There are two methods to view SDS. Below are examples of both methods. 

 

1.​ Method #1 - Product Search: Quickest method! This method is best when a 
specific product SDS is desired. Can be used in emergency situations! Type the 
name of the product into the search bar and press Enter. For this example, the product 
typed in the search bar is Quintec. 

 

 

https://chemeketa-or.newlook.safecollegessds.com/
https://chemeketa-or.newlook.safecollegessds.com/
http://chemeketa-or.newlook.safecollegessds.com
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All products matching the typed product name are displayed. In the example below, only one 
product matching Quintec is displayed. Click on the product name to display SDS. 

 

After clicking the product name (as shown above), the SDS file opens in the default view, displaying basic 
information (as shown in the example below). The red arrow points to the factory sheet view, and the blue 
arrow points to where the sheet can be downloaded.
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In the factory sheet view, you can download the file (Yellow Arrows), print the sheet (Orange Arrow), and 
return to the Chemeketa location with all that location/dept SDS. 

 

 

2.​ Method 2 - Location Search: on the left side of the screen, to view the location library. 

Example: Location Search for SDS. The example below is for the Eola (EOC) Vineyard location.  

After selecting the desired Chemeketa location (example above), the SDS library for that location will be 
displayed on the right side of the screen.  
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In the example below, the files are organized into two folders: one for cleaning products and another for all 
other EOC-VINEYARD products. 
 
Choose the desired folder (if there is only one, click the available folder) to view its contents. 

 
 

The example below shows the EOC-VINYARD file with its contents displayed. Scroll to find the product (red 
arrow points to scroll bar). This example is for the product, Quintec Fungicide (yellow circle). 
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Step 3: Scroll to find the desired SDS and click to view the SDS sheet.  

 

3.​ Product name search: Type the product name into the search bar to access the SDS. 

 

 

 

Step 4: The sheet opens to the default view with basic information. In the example, the red arrow points to 
the factory sheet view, and the blue arrow points to where the sheet can be downloaded.
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In the factory sheet view, you can download the file (Yellow Arrows), print the sheet (Orange Arrow), and 
return to the Chemeketa location with all that location/dept SDS. 

 

Add/Upload SDS sheets:  
Adding existing SDS to a location file. 

Step 1: After the homepage loads, click the “LOG IN” button on the left side of the screen.
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Step 2:  Enter your credentials and passcode, then press the green Login button.

 

 

Step 3: Once logged in to the Chemeketa Community College portal, click the add+ button in the top-right corner.
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A drop-down menu will display options to add, and choose the SDS option to search the database for SDS.  

 

Type in the exact name of the product you wish to add an SDS for. When the search is complete, a list of SDS already 
in the system will load. 

 

When the search list populates, select the SDS for the exact product name listed on your product label. In this 
example, we are looking for 101 Bleach, which exists in the database (yellow arrow). Click on the product to open.
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Step 4: When SDS opens, choose the factory view and confirm that the SDS matches the label of the desired 
product (red circle). The top middle of the screen has four colored action buttons. The first button (yellow arrow) lets 
you add this SDS to the desired location. 

 

After clicking on the location button, a drop-down list appears. Choose the desired location (for this example, EOC Custodial), 

then select Save in the top-left corner (yellow circle). The file will be saved in the selected location after clicking the save button.  
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Adding a PDF SDS file 

Step 1: Log in to Vector Solutions. From the homepage, 

 

Printing SDS sheets 
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How to Print QR code for Location/Department SDS portal  
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Create QR Code Image  

Chemeketa SDS Library Portal (all SDS) 
Step 1. To create a QR code for the entire Chemeketa SDS Database, select “Chemeketa Community College.” 

 

Step 2: Click the “Poster” button to open the image file. 

 

Step 3: Printing and Downloading the QR Code Image.  

After the QR image loads, in the top-right corner, you can print (orange arrow) or download the file (yellow arrow). 
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Location Department - unit all SDS QR Code 
Navigate the location list and scroll (red) to find and select the desired Chemeketa location (blue).  
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QR Code for SDS 
Step 1: Open the Chemeketa desired location file to view stored SDS 
 

 

Step 2:  
Scroll (red arrow) to find and select the desired chemical/product (yellow oval) to open SDS. 
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Step 3:  
View SDS (red circle) and/or Download SDS (green arrow). 

 
 

 

 

 

Important information 
Contact EHS with questions or concerns at safetysaves@chemeketa.edu or 503-399-2315 

Don't see an SDS sheet? Contact your supervisor or EHS 

Resources for SDS search engines: OSU SDS information site 

 

Troubleshooting 

 

mailto:safetysaves@chemeketa.edu
https://ehs.oregonstate.edu/osu-internal/sds
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